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Date: {{Today’s.Date}}

To,
{{Employee.Name}}
{{Employee.Designation}}
{{Employee.Department}}

Subject: Confirmation of Employment

Dear {{Employee.Name}},

We are pleased to inform you that upon successful completion of your probation period of {{Employee.ProbationPeriod}} days from your date of joining on {{Employee.DateOfJoining}}, your employment as {{Employee.Designation}} in the {{Employee.Department}} department at {{Company.OrganisationName}} is hereby confirmed with effect from {{Employee.ConfirmationDate}}.

All other terms and conditions of your employment shall remain unchanged. We appreciate the contributions made by {{Employee.Name}} and look forward to a continued and productive association.


For {{Company.OrganisationName}},


___________________________
Authorised Signatory





{{Company.Address}} 
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